	Clock In Instruction

	1. Call 646-668-5963

	2. Press 1 to clock in

	3. Enter Assignment ID: __________________

	4. System will repeat your ID #, if it is correct. Press 1, if incorrect press 0

	5. Machine will register your call successfully.


	Clock out Instruction

	1. Call 646-668-5963

	2. Press 2 to clock out

	3. Enter Assignment ID: __________________

	4. System will repeat your ID #, if it is correct. Press 1, if incorrect press 0

	5. Enter all of your duty tasks (based on POC) when done entering duties press “000”. Call will register out. *Speed Key Availability: When prompted, use the pound key (#) to speed the entry of the Duty list. There is a 5-second pause between Duty List Entry prompts if the pound key is not pressed


	
Clock in at the beginning of your work day. Clock out at the end of your work day. For Live- In cases, clock in on first day of work only, every day after that you will only clock out (using the #2 and your DUTY ID’s)
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***YOU MUST DIAL 511 ON ALL CASES***
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100 |Bath-Tub 202 |Prepare-Breakfast 406 |Weigh Patient

101 |Bath-Shower 203 |Prepare-Lunch 407 |Record Output(Urine/BM)

102 |Bath-Bed 204 |Prepare-Dinner 408 |Assist With Catheter Care

103 | Pt Requires Total Care 205 |Prepare-Snack 409 |Empty Foley bag

106 |Mouth/Denture Care 206 |Assist With Feeding 410 |Assist With Ostomy Care

107 |Hair Care-Comb 207 |Record Intake-Food 411 |Remind To Take Medication

108 |Hair Care-Shampoo 208 |Record Intake-Fluid 412 |Assist With Treatment

109 |Grooming-Shave 300 |Transferring 500 |Change Bed linen

110 |Grooming-Nails 301 |Assist With Walking 501 |Patient Laundry

111 |Dressing 302 |Pt Walks With Assistive Devices 502 |Light Housekeeping

112 |skin Care 305 |Assist With Home Exercise Program | 505 |Clean Patient Care Equipment
113 |Foot Care 306 |Range Of Motion Exerdises 506 |Do Patient Shopping and Errands
114 |Toileting-Diaper 311 |Turning & Positioning(At leastQ2) 508 |Accompany Pt to MD. Appt

115 |Toileting-Commode 400 |Take Temperature 509 |Diversional Activities-Speak/Read
116 |Toileting-Bedpan/Urinal | 403 |Take Pulse 511 |Monitor Patient Safety

117 |Toileting-Toilet 404 |Take Respirations

201 |Ptis on Prescribed Diet | 405 |Take Blood Pressure





